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EARLY DEPARTURE FROM UNIVERSITY CLASSES POLICY 

1. Students will be marked ABSENT if they depart early from any class session.

2. The student is responsible for alerting the instructor before class if they must leave
the session early.

3. Changing the entry to present is at the discretion of the instructor and such a
change will not be considered at any other time than on the actual date of the class.

4. If the instructor agrees to change the entry from absent to present, the student is
responsible for checking that the attendance is recorded as such and alerting the
instructor if the record has not been changed within 2 working days.

5. Students will be marked ABSENT if they do not return for the second half of a
double session and this is non-negotiable.
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